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A. Preparation

Before you come to ITSO ...
1. Booking

ITSO operates a booking system for the Optical MC Reader (OMR) to ensure users
can access it without waiting or interruptions from others.

To make a booking, please reserve via the Booking System: -
http://itsoapps.ust.hk/facility/book

Please note that the scanner is available during IT Service Desk opening hours:

2. Prepare model answer sheet
Though you can input the answer manually, we recommend you prepare a model
answer form. Mark on the form the correct answers for all the questions in the test.

Please note that each question should have only ONE correct answer.

If you plan to use OMR as a questionnaire, you may choose not to input answer
data.

[f you have more than ONE answer for the question (OR condition), please refer
to Section K. If you have answers in AND condition, please refer to Section L.
3. Prepare test forms
Make sure that all forms are properly completed by respondents and are faced in the
same direction.
4. Prepare storage media

Bring along USB Drive to store your data files or you may send the files via the
internet (Email / OneDrive).
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B. Scanner Corner

Two OMR with Windows 11 computers are set up in ITSO office. Users can visit to use in
office hours. You are suggested to make a reservation via booking system in advance rather
than queue up for an empty slot.
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C. Power on Scan Device & Launch TestAnyTime Program

i.  Power on the OMR if it has been shut down.

ii. Logon PC with the following information:

Username : TAT
Password : TAT
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ili. Before Launch TestAnyTime, Double-click the star icon on desktop to reset the template.

iv.  Double click TestAnyTime icon from desktop

The TestAnyTime main page will be displayed (4 backup process will be run if this is the
first start of the day, simply click “Yes" to continue)
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D. Create Your Own Project / Working Directory

1. From Test pull down menu and select “New Test”

Test Design Ctrl+D

Te: Save Test As..

Complete Test
Remove Test

Define Image Zones

Print Test Form Ctri+P
Scan Model Answer

Scan Test Form Ctrl+S
Manual Key Entry Ctrl+M
Image Finder Ctrl+F
Test Profile

Import Data HK University of Science & Technology
Export Data Ctrl+E
Batch Export Data

Data Flagging and Cleaning

Find and Replace

2. Select MC1 Form Template

AnyTime — lul ®

Log Test Analysis Services Master Utility Suppert Help

L . -
"mEiFEER= AN

Test Project | j‘

New Test

New Test

“You an creats a test project using Quick Star or Start from Empty Projsct

? © Quick Start
e (¥ Startfrom Existing Project D

 Startfrom Empty Project lfor advanee users)

1 Open Test

« - 4 aI‘th;P[ » 0S(C) » DataCap > TestAnyTime > Data > @Temp[atal v & | Sesrch @Template

Organize ¥ New folder B
Date modified Type
3 Quick access
I Deskiop
& Downloads
£ Documents

= Dirtirar

26/4/2017 3:06 PM DAT File

File neme: | MC_Templatedat | |TestAnyTime Test (".dat) ~|
| Open I\ Cancel

ILsc

Page 6



3. Select “Start from Existing Project” and click the right box.

4. Open @Template folder and select MC Template.dat, click Open and then
Start. (The full path is C:\DataCap\TestAnyTime\Data\@Template\
MC_ Template.dat)

5. Save your own working directory by creating a folder (advisable on Desktop)
e.g. IT1234 and then save the file name (it1234) in the folder.

[ 7estanyTime - [C:\DataCap\ TestAny Time\ Data\ @ Template\MC_Template.dat] — & »®
Log Test Analysic Services Master Utility Support Help

CTmAT ERE

Test Project | j ‘MC_Template

B save Test s...

- 4

« » ThisPC » Desktop » it -1234 ~ | & | Searchitsc1234 »

Organize v Mew folder

I ThispC " Date modified Type
B Desktop No items match your search, Test Information (6 ME)
%] Documents Total Revision(s): 1
& Downloads Total Batch(s): 0
B Music Total Question(s) 201
=] Pictures Score Question(s): 200
B videos '
i, 05(C) Per‘fe(_:f 0
s D Drive (D) Queg.t\onab\e 0
e USB Drive (F) Cuplicate 0
Unreadable 0
= USE Diive (F)
. Pending 0
File name: || rotal Scan(s): 0
Save asiype: TesthnyTime Test (lat || Total MKE(s): 0
~ Hide Folders ONE | conca | e ©

6. Click “Save”
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E. Scan Answer Key

i.  From Test pull-down menu, select and click Scan Answer Key option. Make sure the
opened-template is clean and without any data being stored. (Please approach our Service
Desk colleague if the template is incorrect)

A TestAnyTime - [C:\Users\TAT\Desktophitsc1234\itsc 1234 dat] - X

Log | Test | Anclysis Services Master Utity Suppert Help
= OpenTest Culo ? p
2 2 e
New Test GNP LIl [ & Lo

Test Editor CtrlsD
Tt SaveTesths. ~| flect234

Complete Test
Remove Test

Zone Editor

Zone Mapping

Print Test Form

Scan Form
Data Summary
Manual Data Entry CtrlsM

: 3 2 g - Tost Information (1 MB

getiite HK University of Science & Technology Tz;‘”;;r\nf;;:és). ; )

I D: 5
s - Totd Bator(e) 0
Batch Export Data Total Qusstion(s): 201
Data Flagging and Cleaning Score Question(s): 200
Find and Replace Perfect 0
Questionable 0
Duplicate 0
Unreadable 0
Pending 0
TestAnyTime Total Scan(s): 0
Version8.19 Total MKE(s): 0
. . Total Record(s) : 0

Warning: This computer program is protected by copyright law and international treaties,

ii.  Place Only the model answer form onto the document scanner, facing up with head goes in
first.
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iii.  Click ‘Acquire’ button.

% Scen Answer Key

Scan Answer Key

You can sean answer forms to update the answer keps.

@ From Scannet
Pl the Tos wath Bnsior o St arilbe ot iy oF ha seanrer

Click ‘Acquire'to start

o o0 O O0O00 0

)1 > » as v || & x

Delete Answer Key Export Answer Key Import Answer Key Manual Data Entry Acqguire Stop Exit

iv.  The scanned model answers are then displayed. Double check on each scanned model

answer.

F Scan Arswes

Scan Answer Key

You can scan answer foms to update the answer keys.

Answer Keys Scanned [~ Display scanned image

A PO_MC 3
10, MC_10 FOT_ME_10
11 WC_11
12 MC_12
13 WMC 13
14, MC_14_
15 WMC_15
16, MC_16

B TestAnyTime % =

@ Answer Keys are saved. I

R R O

i

13 WC_13
20.MC_20
21 We_2t

o o0 O OO0 oOo

Note: Only multiple-chaices questions will be saved

" . . " <« v X
Score Question(s): | 8 Full Mark g8 Passing Mark % 1] T o o

v. Click Save to save the model answer and OK to exit to the main menu.
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F. Scan Test Forms

1. From Test pull-down menu, select and click Scan Form option or click on scan test
form icon.

E TestAnyTime - [C:\Users\TAT\Desktop'itsc1234\itsc 1234 dat] = x

Logl| Test JAnalysis Services Master Utility Support Help

- Open Test Ctrl+ O h ] . f ﬁ ¢ @
| NewTest [ B3 I o % &

Test Editor Ctrl+D

Tt Save Test As... j ‘itsc1234

Complete Test

Remove Test

Zone Editor
Zone Mapping

Print Test Form Ctrl+P

Data Summary Cri+F
Manual Data Entry Crl+M

x : . Test Information (1 ME

etk HK University of Science & Technology T;a‘”;;r:g;:lgs). ) .

Imy Data i
Ex::: E)::a CiriE Total Batoh(s) 0
Batch Export Dats To.ta\ Question(s): 201
Didta Flataig and Clcsining Score Guestion(s): 8
Find and Replace Perfect 0
Questiorable 0
Duplicate 0
Unreadable 0
Pending 0
TestAnyTime Total Sean(s): 0
Version8.19 Total MEE(s): 0
‘ Total Record(s) : 0

Warning: This computer program is protected by copyright law and international traaties

2. Place the test forms onto the document scanner, facing up with head go in first

3. Click ‘Scan’ to start the scanning process.

Messags

Date/Time

Messags

o OO0 O OO0 OC

s
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4. After all forms are scanned, click Stop and then Exit to return.

5. Respondent ID will be printed on the scanned form.

6. The questionable forms will be sorted on the upper tray while accepted sheets will be allocated
on the lower one.

! Questionable tray
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G. Check for Questionable Answers (Auto Load Record)

To make the scanning process smooth, the system will continue the scanning when
questionable answers are detected. At the end of the scanning process, users are
recommended to check for questionable answers and adjust where necessary.

Items classified as questionable include:

® Incomplete Student ID Number

® Multiple-answered question

® Any answer that the system could not detect clearly

EXAMPLE: (Questionable — Multiple Answer)

‘ D EX|tho |8 ~|B Profile; [ Selet =] L Geting [T ‘ ‘ Modify ‘
L] .Fi'eh:l'ﬂ‘m:n . [i ] [Revision 1

LELEN RespondentiD [000000003 -]  Auto Load Record T
Eirars are found |E0TIE

4 o slal

Guestion| SO01G00T | 0020001 m 50020003 | SO0

i
!

P Recard

2004 | S0020005 | SO0Z0006  S0020007 | SO028008 50020009 | SO0Z0010 | S0020011 | S0020012 | 500200{
Answer | 33333333 | 2-B [*-<Muliple>  2-8 4-0 - | |

<<

Pravious

»

. 4
Next | N Record

[POT MC 2

(select the desired answer)

| Question Mode
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EXAMPLE: (Questionable —No ID)

Action 18Xt Lonvert

[Ce@x|ho$~80 Pufie: | Soket =] _sea [T | [ Modily |

e Fevision |T j |Ramsmrﬂ

U LB RespondentlD 0000000005 -] Auto Load Record Baich Mo, [ 00001

Eirors are found |snmanm |IDNo Questionable (questior-level nde: LENGTH =8 AND NOT CONTAINS AND NOT CONTAINS 4 ;‘

Score [Factor=1, Wrong=0. Missing=0. Multiple=0]|

0 g #= i

Question JEIIENN 50020001 | 50020002 50020003 | 50020004 | 500200065 | 50020006 50020007 | 50020003 50020003 50020010 | 50020011 50020012 | S00200] =
Answer 3-C 2-B | 2-B 4-D 5-E | | | | !
% i i i P Fecord

<<

Previous

»|'

7
e . Fecord

| POT_IDNa: Masimum Length = 8 [ | uestion Mads

(input the appropriate ID in the box)

1. To handle questionable forms, From Test pull-down menu, select and click Manual
Data Entry option or click the Manual Key Entry icon.

[ TestAnyTime - [CAUsers\TAT\Desktophitsc1234\itsc1234.dat] — bs
Log frest § Analysis  Services Master Utility Support Help

Cee BB EL %N
 NewTest CirlsN LTl e ¥ S ) R
Test Editor Ctrl+D
Tet SaveTests. -] itsc1234
1 Complete Test

Remove Test

Zone Editor

Zone Mapping

Print Test Form

Scan Answer Key

Scan Form
Datz 51

Test Profile HK University of Science & Technology et NME )
i Total Revision(s) 1
Export Data cri+E Total Batch(s): 1
Batch Export Data Total Question(s): 201
Dats Flagging and Cleaning IAECOEST ShorE G ol 8
Find and Replace - VIS o Perfect 3
VESYESNO Questonatle 2
(=] , Duplicate. 0
ZE e Unreadable 0

Pending
TestAnyTime Total Scan(s) 5
Version 8.1.9 Total MKE(s): . 0
) Total Record(s) : 5
Warning: This computer program is protected by copyright law and international traaties. Z
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— x

£ Manual Key Entry

Action  Text Convert

DeEX|iho ¥ «f@

Errors are found  [S001G001. IDNo Guestionable (questiondevel e LENGTH =8 AND NOT CONTAING AND NOT CONTAINS 5

Profile: [ Select - Elli e

Revision IW _1 JRE!\I\S\DH]

Respondent|D [0000000005 _” Auto Load Record | < Batch Mo, | 00001

Score [Factor=1, Wrong=0, Missing=0, Multiple=0]

Angwer

POT_IDN: Masimum Length = 8

Question ]

o 2 2]

TN 50020001 | $0020002 | 50020003 | S0020004 | 50020005 | S0020006 50020007 | 50028008 50020009 | S0020010  S0020011 | S0020012 | 500200
1-4 5-E

L4

MNext

P Record Presvious N Record

uestion Mode

ii.

1.

1v.

Click Auto Load Record and make appropriate corrections to the question. Click
“Next”

Then proceed to the next question or to go to the next record. Click “Yes”.

Until “This is the last record” Windows popped up.

B | TesthnyTime >

[ﬁl This is the last record.
1

Click OK and quit Manual Key Entry dialog box and go back to the Main Menu.
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H. Test Ranking Analysis Report

1. From Analysis pull-down menu, select Test Ranking Analysis option.

ETesLAnyTime (SA) [80] - [CA\DataCap\] yTi \ plate\MC_Template dat] = X
log Test Marking Analysis Dat Services Master Utiity Support Help

Report Creator Cirl+R ™

i rLE o
Report Batch Printing ;? Tl “ j}‘ gj‘ % H @
HE =l RY:.
—_— Test Questi lysis
Test Project |_ Test Rar /s jNC_Tsmplaia

 TestInformation (2 ME)
Total Revision(s):
Total Batch(s):
Total Question(s):
Score Question(s):
Perfect
Questionable
Duplicate
Unreadable
Pending

TEStAﬂYTime Total Sean(s);

Version 1035 Total MKEs):
Total Record(s):

The Hong Kong University of Science Technology

Warning: This computer program is protected by copyright law and international reaties. Product Activated

Hl O Type here tosearch Q(“

2. Click Test Ranking Analysis to generate report.
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1 of1 Foos 8 ® -

itsc1234 (Revision 1)
Test Ranking Analysis - All Respondents (Sorted By Respondent ID)

IDNo Mark Result Ranking Correct Wrong Unanswered Status
Answer Answer Question
20151234 7.00 1 7 1 o (Highest)
20143366 3.00 5 3 5 o (Lowest)
20161111 5.00 3 5 3 o
20180011 6.00 2 8 2 ]
20144012 4.00 4 4 4 o
No. of candidate attended : 5
Passing mark g NIA
Highest mark s 7.0
Lowest mark : 3.0
Average mark g 5.0

3. Click Export button to export the report in your favorite format.
E.g. Excel, PDF etc.. then Click OK.

Format: -—
Excel 37-2000 j =

e _ Cancel |

|= Disk file |

4. Click OK to accept the default settings/layouts in Excel Format
Options.

5. Save the exported file to your working directory.

6. Quit the report preview and go back to the main display menu.
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1. Test Questions Analysis Report

1. From Analysis pull-down menu, select Test Question Analysis option.

ETesTAnyTime (SA) [80] - [C\DataCap\ yTi \ plate\MC_Template.dat] i X
log Test Marking Analysis Data Services Master Utiity Support Help
Report Creator Ctrl+R — = .
e "B U H M EHO
= e <, J

TestPrjeat [] T Ronking A +| e _Tempiate

TestInformation MB)
Total Revision(s): 1
Total Batch(s): 1
Total Question(s): 201

The Hong Kong University of Science Technology

ii.  Click Test Questions Analysis to generate report.

[& Preview - o X
| x & & F[00: =] || 4 4] T of1 Foyos 4R

itsc1234 (Revision 1)

Test Questions Analysis - Sort the Questions By Record Order

No. of Question = 8
No. of Candidate = 5

Accuracy (%) of Answer Choice Distribution

Section [Question| Correct Incorrect Missing C D Model Answer

2 3( 800% 2( 40.0%)| 0( 0.0%) { 200%) Choice : 8
3( 80.0% 2( 40.0%)| o( 0.0%) { e0.0%) Choice
3 B00% 2( 20.0%)| 0( 00%) { so.0%) Choice
4( BOBY 1{ 200%) o( 00%) ¢ oon) Choice

4( 80.0% 1(200%)  0f 00%) { 00%) Choice
4( 80.0% 10200%)  o( 00%) ¢ 00%) Choice

<
o
D
o¢ 00% 5(00.0% )| o 0.0%) ( 0o0%) Choice © A
E
£
E

] 4(B00% 1(200%) o oo%) o ( 200%) Choioe

Average:| si1(ezsy 18(375y) 00 00%)

Report Date : 2017-08-22 Page : 10f1

(The highlighted answer represents the highest selection)
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iii.  Click Export button and select your favorite format for the report. Click OK.

[B Preview - o X
| x & &gl o] || 4 4] T of1 Foros | #®

itsc1234 (Revision 1)

Test Questions Analysis - Sort the Questions By Record Order

No. of Question = 8
No. of Candidate = 5

Accuracy (%) of Answer Choice Distribution

Correct Incorrect Missing < D Model Answer

3{ 80.0% 2( 40.0%)| of 0.0%) { 200%) 0% Choioe
3( 80.0% 2( 40.0%)| o( 0.0%) { e0.0%) Choice
3 B00% 2( 40.0%)| 0( 00%) ( so.0%) Choice

8
<
<

40 80.0% 1 200%) of 0.0%) ¢ oo Choioe : D

o( 0.0% 5 00.0%) o 0%y 0 ( 00%) Choice LA

4( 80.0% 1¢20.0%) 0 0.0%) { 00%) Choice £

40 80.0% 10 200%) 0( 0.0%) ¢ o) Choice | £

E

4( 80.0% 1(200%) of 00%)| @ ( 200%) Choioe

Average:| si1(ezsy 18(37.5y) 00 00%)

MS Bxcel 57-2000 -
20 ~
3 MS Bxcel 972000 (Data anly)
=3 M5 Word

3 ODEC

3 Record style {columns no spacss)
5 Record style {columns with space:
3 Report Defintion

= Birh Tevt Fnmmat

v

Report Date : 2017-08-14 Page : 10f1

iv.  Click OK to accept Export Option.
v.  Save the exported file to your working directory.
vi.  Quit the report Preview and go back to main display menu.
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J. Export Data

After scanning the test forms, you may export the data to various files formats for your
needs or further analysis. Available file formats are as follows:

e ASCII (Fix Length) format
e dBase / FoxPro format

e MS Excel format

e MS Access format

e (CSV (Comma Separated)

e XML format

To export data:

1. From Data pull-down menu, select and click Export Data option

[ TestAnyTime (SA) [80] - [C:\Users\TAT\Desktophitscl 234\ itsc1234.dat] - x
log Test Marking Analysis | Data Services Master Utility Support Help

—? - % 'lr_llrr.umr.tData —

Batch Export Data

Test Project | | Export as choice description }MC,TempIate

Export as choice D

Export as score

|- TestInfarmation (2 ME}
Total Revision(s)
Total Batchis):
Total Question(s)
Score Question(s)
Perfect
Questionable
Duplicate
Unreadable

Pending

TestAnyTime Total Scan(s):
Version 10.3.5 Total MKE(s):
Total Record(s)

Warning: This computer program is protected by copyright law and international treaies. Product Activated

/2 Type here to search
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2. At the Export Data dialog box:

& Export Data
File

(D W x|

- Select Export Mad
& Export By Revision

Frofie: =l

~ Select Export Action

[~ Database Yalidation

Revision
;211 Revision 1

No. of respondents
5

™ Exclude flagged records
[ SAPON_MIMOLL_BACKANOUNO_ima

[~ Femove data after export

¢ Expart By Filer _ Fier | 1
1
- File Typr - File Information 1
Tl (Fived length) Export File Name |C\DataCap\TestAnyTime\Expurt\%PROJ!CT_NAME%.XLS g
I~ Espot 1o 8 Folder [Question Tag ='_IMG_FILE_NAME_]
M Excel Fomat Example:  (ZPROJECT_NAMEZ, ZDATEZ = "YryYMMDD", ZTIMEZ = "HHNNS5"] 5
0
© dBase / FoxPio Format Export Image Path [ =~ . 0
¥ Multiple Page File v Append Image File Color Image Fils
M5 Aiccess Fomat L Fpon 2 L : 0
Exarmple; 1) \\Gerver\Datatif %jpa g 2 \ServenDatabrespandent_id% ti
£ C8V (Comma Separated] 3] \AServen DalsbZrespondent id%v 1 “ipa“png 4] WServer\Datab%01_13\¥respondsnt_ id? tf 0
et Evpon Conand — [GPEN -
© BML Fomat Exarmple;  OPEN / OPEN Filename / EXPLORE / EXPLORE Folder / Shell Command 3
= 2
ODEC T ErpoiliatohorelD) ol A soore 5 Erpoil as Choke Desoilion -
™ Shaw Field Headers
¥ With nswer Key I~ With Questions Information I~ With Result
[~ ‘with Section Mark. [V ‘wiith Total Mark: ¥ With Comrect Percentage
Frogress :

Expott Esport Option Erit

- Under Export By Revision option, tick check box for Revision 1.

- At File Type, select an appropriate file format that you want to export to.
e.g. MS Excel Format

- Select Export As an option:

Export as Choice ID: Exported data contains students' answer to each
question. Data will be exported as 1, 2, 3, 4 and 5,
representing A, B, C, D and E respectively.

Export as Choice Description:
Exported data contains students' answers to each
question. Data will be exported as A, B, C, D and
E.

Export as Score: Exported data contains students' score for each

question. (1 represents correctly answered)

Selective checkbox options: With Answer Key, With Total Mark, With
Correct Percentage

3. At the Export File Name area, browse and save the file in your working directory.
4. Click Open and then Click Export
5. Quit the Excel file and exit to Main Menu
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Examples of the layout of the exported data

(Mapping on student's answer: 1-A,2-B,3-C,4-D,5-E)

Export As Choice ID, MS Excel Format

respondent_id PO1_IDMao
MC{Angwer)

oooononol  B0151234
‘Dooooooonz - "R0143366
Doooonooos 20161111
Doononoood 20180011
Donnononns  Poi44n12

POI_MC. 1 POI_MC 2 POI_MC3 PII_MC4 POI_MCE POI_MCG  POI_MC 7 POT_MC 8 TotalScore ComectPercentage
v v u
,

2 3 3 (] %

2 3 3 ¢ Kl i3 i % i 575
il 2 3 i % % ¢ %] 5 575
2 2 ¢ ¢ % % % % i3 B25
3 3 £ ¢ 9 % % % % 75
2 3 ¢ % % ¢ % % I i

Export As Choice Description, MS Excel Format

respondent_ic_IP0T_IDNa POT_MC_1 POT_MC_2 PIT_MC_3 P01_MC_4 POT_MC_& POT_MC_E PO1_MC_7 POT_MC & TotalScon CarrectPercentage

MCiAnswer)

fnnooooonm 20151234
o0oooooooz 207143366
foooooooona 20161111
foooooooond 20130011
ooooooooos  Zo144012

B i (&) D A E E E
B e C D D E E E 7 75
A B C D E E D G 3 375
B B o] D E £ E E % (Rl
C 5 C D D E E E i 75
B C o] E E D E E " B0

Export AS Total Score, MS Excel Format

respondent_id PO1_IDNo
MC(Answer)

000000001 20151234
ooonooo0z 20143366
0000000003~ 20161111
000000004 20180011
ooononons 20144012

Note :

POI_MC_1 PDI_MC.2 POI_MC 3  POI_MC 4 FOI_MC5 POI_MCG POI_MC 7 POI_MC 6  Tota/Score  ConectPercentage
v . r: " H

3

i il il il D i i i 7 875
i i il il (] il ] D 3 375
[T o ] il o i ] il 5 BeE
i i il il [ i i il % 75
i q T ] ] ] £ il ] B0

In order to ensure the PC functions properly and effectively, ITSO will
perform the PC housekeeping periodically without further notice. Users
are STRONGLY recommended to either save the scanned data in storage
devices like flash drives or external HDD, or send the files to their own
accounts via email / OneDrive. You may also save your project file
(XXXX.dat) for future reference.
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K. Question with Multiple Answers (OR Condition)

a. Open Template and create your own project/working directory, the same as stated in
Section D.

b. Scan Answer Key (same as Section E).

c. Double click for questions with Multiple answer and give it one answer from A-E. Click

Save. Click OK to go back to the main menu.

B vestanyTime - [C:\Users\TAT\ Desktophitsc 1234\ itse_or.dat] - a s

Log Test Analysis Services Master Utiity Suppert Help
"mATEERE ANEL =R
| o g | =y l . I | T N 7

Test Project | Li iitsciur

% Scan Answer Key

Scan Answer Key

‘You can scan answer fams to update the answer keys

Answer Keys Scanned

| Questian Tag
POI_MC_1 1 - (s) 1
Pl _ME_2 1 - <Multiples A 0
POT_ME_3 1 3-C ]
PO _ME_4 1 2B i(s): 201
POT_ME_S 1 * - <Multiple> -
PO1_ME & 1 40 nisl: 200
PO_MC_7 1 3-C 0
POT_ME 8 1 3-C
PI_MC_9 1 0
Pl _ME_10 i 0
11 MC_11 POT_ME_11 I
12 MC_12 PO_ME_12 1 0
13 MC_13 POI_MC_13 1
14 MC_14 PO1_MC_14 1 0
15. MC 15 POI_MC_15. 1
16 MC_16 PO_ME_16 1 0
17.MC_17 POT_ME_17 1 0
15 MC_18 PO1_MC_18 i
19.MC 19 POI_MC_19. 1 3 0
20 MC_20 PO1_MC_20 i
PO_MC_21 1 i

Mote: Only multiple-choices questions wil be saved.

Score Question(s): | & v

Save

Full Mark [ & Passing Mark %| 0 E«k
Bacl

Exit

|
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d. Modify Answer

From Test pull-down menu, select and click Test editor

Select Question Tab

Click “+” sign to expand section 2

Double click on question with multiple answers. Change from 0 to 1 in the score
column to the correct answers & click OK

o Below picture indicate that C & E are correct answers for Question 2

0O O O O

ers\TAT\Desktoplitsc1234\itse_or.dat] = ul X

H vestanyTime - [T

Log Test Analy

Tm2 T

Services Master Utility Support Help

“Eb= V% =N

;i iitsciur

Test Project |

TP Test Editor O 4

Action  Questions

(m=

General Revisions | Test Questions

g - Question Tag [POT_MC_2
oG Duestion o, = [
- Section 2 Question Text Description L HTHL
1
0
201
5 6.MC_6 8
= Grou .
RRAE i I =]
¥ s.mc_s Question Type | Muliple Choice [Single Answer] - Guestion Style - 0
%% 9.MC_9
% s T Information Typs. [Data - Mas, Lenah [255 :’ 0
% 11.Mc_11 Data Type [l Characters = Dala Famal = g
Wi TolsiSemeof Queston [T = 0
15.MC_15
g SElig Choices | Vaidaion |  Databass | Geoing | Optons | imags | Marking 0
W 0
¥ 17.nc_17 Cheice Descrglion [ Gome |
¥ 18.MC_13 1 A oo_| 0
% 19.MC_18 2 B 0.00
20.MC_20 3 IC 1.00
21.MC_21 [E] 0.00 L‘
¥ 22.mCc_22 5 |E 1.00 Order
25.MC_25 - - -
2 26.11C_26 ¥ Treat multiples as questionable I~ Multiple Lines Input
, [~ Treat missing a3 questionabls
- Buestion Bank v
 30.MC_30 I~ Update Question Bank 0K
BE 54w 24 s

& Creale a few questian € Update existing guestion

[~ Show Question Soore (8:0-8)

Subject [ (Not Classfied)

o Apply same to other questions with multiple answers.
o After correcting all questions, remember to click save icon under Test Editor.
o Click OK and quit to main menu

e. Proceed onward steps from Scan Forms, create reports and export data
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Examples:

Output with Choice Description

1 |resp0ndent_id _|P01_IDND POT_MC_1 POI_MC 2 POI_MC_3 PI1_MC_ 4 POI_MC S5 POT_MC 6 P_MC 7 PO1_MC_8 TotalScore CorectPercentage
2 [MC{Enswer) B % i) B A D i C

3 Moonooooo 20112233 C B C D G B 5] D i M25

4 [bo000ooo02 20156677 D o C c B C o C % 25

5 000000003 20152211 B A I £ B D D D 3 75

f (0000000004 20145588 B B} A E E C B & f3 75

7 [00000OOODE  "20113466 A B c D E D D C 3 375

Output with Choice ID

1 |_respondent_.| _IDMo i : 'P i 'P i i i otalScore CorrectPercentage
2 [MC{Angwer) i 3 2 i (] 3 3

3 [ooooooooot 20112233 73 ¢ ) " ] %2 3 "3 il 2.5

4 ooooooon2 20156677 4 " ] ] 2 3 ] £ %2 25

5 000000003 20152211 2 i ] k| 2 €] ] €] £] 375

6 [0D000D0004 20145688 2 " il 5 5 ] 3 3 5 378

7 (0000000005 20113456 A % £] €| 5 " €| ] &] 7E

Output with Score

1 |respondentid PO1_IDNa POT_MC_1 POT_MC_2 PO1_MC_3 POT_MC_4 POT_MC_5 POT_MC_B PD1_MC_7 POT_MC 8 TowlScore CorectPercentage |
el L2 - - LA r, L L2
2 |MClAnswer) 2 3.5 3 2 1 4 3
3 Mooooooool 20112233 D 0 i (] i D 0 i 1] 25
4 000000002 20156677 D D il i i (i I 7 2 i3
5 [Doooooooos  "eo1s2e1l A D i i i 1 D ] 3 375
6 (0000000004 20145588 i i ] i i i i 3 i
7 000000005 20113486 0 (@ i i i i o i # 5378
Test Question Analysis Report
0623_or (Revision 1)
2
3 Test Questions Analysis - Sort the Questions By Record Order
4
5 {
= Ne. of Question =8
T Mo of Candidate = 5
S
10| Accuracy (%) of Answer Choice Distribution
11|
1%__ Section Question  Correct Incorrect Missing A B C D E F Model Answer
15 | 2 | F ¢ 40.0%) 3 60.0°) 0 0.0 %) " 200%) 2 40.0 %) 1 20.0%) 1 200%) O 0.0%) Choice B
17 | 2 2 0 0.0k%) 0 0.0 0 0.0 %) 1 200%): 2 40.0 %) 0 0.0%) 2 400%) O 0.0%} Invalid Model Answer
19| 2 3 4 30.0 %) 1( 200} 0 00 %) 1 200%) 0 00%) 4 80.0%) 0 0oy o 00%) Choice’C
21| 2 4 0 0.0%) 5( 1000) ] 00 %) 0 00%) o0 00%) 2 400%) 2 400%) 1 200%) Choice'B
23 2 5 0 ( 0.0%) S( 1000} i} 0.0 %) 0 0.0%) 2 40.0 %) 1 20,0 %) 0 0ox) 2 40.0%} Choice: A
a5 2 1 2 40.0%) 30 60.0) 0 0.0 %) 0 0.03%) 1 200%) 2 40.0%) 2 400%) O 0.0%) Choice:D
b | 2 T LA | 20.0%) 4 80.04) 0 00 %) 0 0.03%) o 0.0%) 1 20.0%) 4 20.0%) O 0.0%) Choice:C
29| 2 8 30 60.0%) 2( 4009 (] 00 %) 0 08%) 0 00%) 3 B0O%) 2 400%) O 00%) Choice: C
3 | Average : 15 ( 300%) 29( 57.5) oo 00 %)
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L. Question with Multiple Answers (AND Condition)
Remember to define Zone Image and Test Editor before scanning Answer Key

i.  Open Template and create your own project/working directory, the same as stated in
Section D.

1II. Configure Zone Image (define question with multiple answers)
1. From Test pull-down menu, select and click Zone Editor

I Testtny Tiove - [\ mrs TAT Dexhtophite 12340 itse_and.da] -

teg (Ve s Sroces Mtates ity Suppes e
o F'% L TR 1Y)
| jtsc_and

Cere
e Test Crts W
Test Eddon Chilelt
Tet St Teest fis...
Complete Test
Rermene Ted

[ SRR

Lume Mappirrg
Brant Tett By
Sean Answes Key
Scan Form Ciri=%
Data Sumimany Crle ¥
Baoasd Dista Endry Clrle bt

ol tintnd HK University of Science & Technology ::;J“;:ﬂ:’;‘:;;"“’ ]
lereart Dl 1fs). .
Expon Date Cll-E :E Batehis) o zn? 3
Dateh Export Dets Cuestionis):

Dista Flagging and Cleaning .\3{?‘]-.9 aunslmﬁts} m
Find and Replace Ferfact 3l
Guestionabia o
[uphicate 0
Unreadable: 0
A | Pending 0
TestAnyTime Tota Scan(s) ol
Version8.1.9 Tm] MEE(g) il

I t Vo

I :ad P
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2. Click “+” sign to expand Optical Marks Zone

Time

Analvsi Tvices

Test

Master

Utility  Support  Helo

DataCap 8.0- itsc_and
File Edit View Page

AW

Zone

Help
w0 -G

Glabiml= 88

BUNEFE

| W
. Di ical Marks Zones 1DEI ~

Copy
Cut
Paste

Remove

Slice...

Rearrange OMR Boxes

Group

Move Up (Cerl= U]
Move Down (Ctrl+J)

Move

Rename

P Fady F941 Fod o

2ODODODODY

i
g

Jelstuletelsts

O OO0 O OO0 0 O=20 =

| Read and Wi

71 dx ENG

3. Right click the question you want to change (eg. MC _1). Click Setting.

4. Change to multiple Answer and click OK.

==

=
=

=0
&3

=
25 4

g8
MC_2
MC_2
MC_4
HES
MC_B
ME_7
MC_8
MC_3
ME_10
HE_T
ME_12

[Z] Optical Marks Zone Setting

X

QO OO0 O 0000 QO=20—=

Mame:  [MC_1 [ 4.3 I~ Save Cropped Image
General |
Number of Opticsl Marks Boses: § OMR Sting: [Dataut =
~Tope Reatrange OMF Boves: 1o change =
© Single Answer
| Mame | OMPF; String |~
biultile Answer 1 OMBd 1 |
2 |OMB_2 p
© Binay Orentation: [~ +] T3 OMB3 3
I CHO
SystemZone Name: SCAN_TIME —L\EES’S ;
System Zone Name: Z_D_ (Zone Density] > 5
System Zone Mame Z_TD_ Zone Total Density]
System Zone Mame: Z_TP_ [Zane Tolal Fercentage]
System Zone Mame Z_RD_ (Fretumn Flag by Zone Total Density]
System Zone Mame: Z_AP_ (Retuin Flag by Zone Tolal Percentage]
~ Threshld
Lower Thieshold: [ (0= Seanner Seting)
Uppes Thieshold: [15
| oK | Cancel

iLsec
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Log

Teq

5. Do the same settings to other targeted questions.

6. Check and confirm that questions are marked with double ticks.

Test

Analysi

srvice:

Master  Utilitv  Suppord  Heln

DataCap 8.0 - and
File Edit View Page

Zone Help

EnEH BARE | D-BER A ERl=| o8y

fical Matks Zones [108] ~
o1

SRR ]

kol o e s e

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&

&
el e e e b b o b ottt T o T o i e e e i L L L L L L L L L L e e by
EGN S YRR YN AR IR E B Nsarnn=2

=
5

O OO0 O 0O000 O=20-=

Feady

[1.24

| Read and wiits

. 1 dx ENG

7. Quit application and click Yes to save it.

8. Click NO when ask to rebuild question.
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iii.  Configure Test Editor
-From Test pull-down menu, select and click Test editor
-Select Question Tab
-Click “+” sign to expand section 2
-Double click on question with multiple answers.
-Under Question Type: select Multiple Choice (Multiple Answer)
-Under Question Style: change to NO-PARTIAL-SCORE
-Click OK.

conic TAT\User Guide\V8.1. 920170623\ TSC0623 and\and.dat] — a s

H restanyTime -

log Test Anal

“TmR T

s Services Master Utility Support Help

x3-1 20 | ATEAE 1T 1)

Test Project | j iand

Test Questions.

GQuestion No, 1 :| Question Tag [POT_MC_1

Question Text Description 1 HTML

Grading

Group | ;lv
f R Question Type | [Multiple Choice (Multple Answer) = Question Style 7 ] Evel ]
‘ | her i
-1 3.MC Informatior Type: |Diata - e Lot !255—:| i

0
5 a.nc| Data Type 'h pETR—— = Data Fomat I—_I, ‘};e. g (5): 201
e L
! (b
i

.5 5.mc]
5 6.1C SeachKepNa [0 ¥ Score this question e () 200
& 7.nC] Total Scare of Question |—n :I her
¥ s.uc) 0
& o uc] Choices | Valdation |  Deebase | Scang | Oghens | mege | Matkng 0
-5F 10.M = 0
F 111 Chaice Description [ Scoe j
L 1A 0.00 0
gum | e -
3 c 0o
% oand | [T o 0.00 _‘J 0
- 15.1q 5 € 000 | Drcer 0
B 16.mq
5% 17.1g _'J 0
By 18.1q = 0
-5 10, I Multipe Lines Input

~ Question Bank.

T Update Question Bank
vel Scors

& 25 1 (7 Cinaie & new qustion £ Undoloeamilia estt
Swieet  [& (Not Classfied)

BD 54 e 04

I~ Show Question Score (200-0=200]

-Do this for other questions.

-After finishing all the questions, save them by clicking the save icon.

- Click OK. Quit Test Editor and go back to the main menu.
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iv.  Scan Answer Key (Section E)

B TestanyTime - [F\Sekonic TAT\User Guide\V 23\ and\and.dat]

Log Test Analysis Services Master Utility Support Help

Rl B

Test Project |

% Scen Answer Key

Scan Answer Key

You can sean answer forms to update the answer keps.

I~ Display scanned image

Answer Keys Searned

i 1 | | 0, pultipl==0]
(1 MB)
V2 | | | Multiple=0]

1 s): 1
1 0
1
i (s): 201
. n(s): 200
] :
] 2
1 0

1 ]

1. M1 1 0

12 ML 12 li 0
p :
I1 0
p :
I1 0
1

18 MC 18 li - 0

13, MC_13 1 i

20 i ): g

21, 1 =

Note: Dnly multiple-choices questions will be saved.

) ; ; ; <« v X
Score Question(s): | 5 Full Mark Passing Mark % | 0 e v i

v.  Proceed to scan forms and sequent steps.
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Examples:

Output with Choice Description
respondent_id _P-E_H_-ID-N'D |

1
2
3
4
5
B
7

Output with Choice ID

1
2
3
4
5
B
7

| MCiAnswer)
fooooonom
Hoonoooooz
foooooono3
fMooooonoo4
000000005

20011111
0171771
20166789
20155678
20144567

|resp0ndent_id .|PD'|_.|D.ND

| MCTAnswen
Monanoonot
[onooooong
(hoonooono3
foo0000004
[D000000005

20011111
20171771
20166789
0155678
20144567

Output with Score

1
2
3
4
5
B
?

respondent_id _PEHJEJND

| MC{Answer)
fboooooooot
[Dooooooonz
Moo00ooo0a
fo0ooooooo4
foooooooos

20011111
20171771
20166789
20155678
20144567

PO1_MC_1

AB
AB
A

B
AB.C
AR

PO1_MC 1 PO1_MC 2 PO1_MC 3 PO1_MC 4 POT_MC G

1.2
51000
f0100
1000
51100
f1000

'POT_MC 1

12

A AN

PO1_MC_2 PO1_MC_3 PO1_MC_4

C.D
CD
C.O
CD
C.0
C.D

3.4

0110
0110
T0110
o110
0110

PO1_MC 2

34
i

_N_Aa_nN_n

ot oot e o ot

A _A_Aap_a m

E

mimmmm

POl_MC_3

ABE
ABE
ABE
B.C
BE
D.E

1.25
71001
71001
1100
10m
o011

POT_MC 4

125

K

T

=t

PO1_MC_S TotalScore ComectPercentage

Do oOmoO0

PRI P T

PO1_MC 5

. S P

e o o

o0
"0
B0
B0
80

TotalScore CDrredPércentage -

FAER PSS

TatalScare

Mo o e o

00
a0
0
B0
"0

CorrectPerce ntage |

00
"0
B0
B0
B0
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